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SFSP & Unanticipated 
School Closures 



SSO vs. CACFP or USC SFSP



Unanticipated School 
Closure Definition

An unanticipated school closure is 
defined as a school/district that has an 
unplanned closure that is not on a 
planned instructional day. 
Examples: extreme cold, snow days, a 
water main break, frozen pipes, electrical 
(heating/cooling) problems, employee 
strikes, flooding, fire, natural disaster, 
health and safety issue, etc. 



Emergency Planning

Does your school district’s Emergency Plan or 
Winter Weather Plan include feeding students?



Sponsor 
Eligibility



Requirements: 
Same as 
traditional SFSP

• Application
• Meal Pattern 
• Meal Counting
• Claims
• Recordkeeping 
• Procurement
• Staff Training
• Civil Rights
• Communication and Community 

Outreach



Alert MDE   

USC SFSP Information Form 
– link is on the SFSP website 
www.michigan.gov/sfsp

USC SFSP Intake Form 

http://www.michigan.gov/sfsp
https://mdoe.state.mi.us/GEMS/public/QuestionnaireHome.aspx?code=i4d1taaa


Information to Submit on 
the Intake Form

• Sponsor name and 
agreement number

• Contact person, phone, 
email

• Date of closure(s)
• Site name and address
• Meals to be served
• Meal service times
• Reason for closure
• How information will be 

communicated
• If adult meals will be 

available

https://mdoe.state.mi.us/GEMS/public/QuestionnaireHome.aspx?code=i4d1taaa


MEGS+ 
Application 



Application 
Amendment

By the end of the month, amend the 2021 
SFSP MEGS+ application:
1. Change Status to amend
2. Complete Amendment Justification
3. SFSP Site Information Page - #11 SFSP 

Site Calendar
• Select month of USC SFSP service
• Check the boxes for the meals served 

on the service date(s)
4. Change Status to submit amendments



Meal Service 
Requirements

SFSP Meal 
Pattern Feeding Type

Food 
Safety Documentation 



USC SFSP 
Meal 
Service

Serve or provide 
up to any two 
meals per day 
(cannot serve 

lunch and supper 
on the same day) 

Meals can be 
congregate or 

non-congregate 
(Waiver #101)

Parent or 
guardian pick up 
allowed (Waiver 

#103)

Multiple Meal 
Distribution for USC 

SFSP days only 
(cannot overlap 

with SSO and 
cannot be used for 

weekends or 
holidays)

Adhere to local health regulations



Congregate vs. Non-congregate Meals

Congregate Meals
• Meals are consumed onsite
• Unitized meals
• Offer vs. Serve

Non-congregate Meals
• Meals can be taken offsite
• Unitized meals only
• Multiple meal distribution 

may be used



Meal Pattern 
Breakfast

7 CFR 225.16(d)
Administrative Guidance Handbook page 58

Components
Milk

Servings
1

Size 
8 ounces

Fruit/Vegetable 1 1/2 cup

Grain/bread 1 Varies by type

Meat or Meat 
Alternate

0-1 2 oz



Meal Pattern
Lunch & Supper

7 CFR 225.16(d)
Administrative Guidance Handbook page 58

Components Servings Size 
Milk 1 8 ounces

Fruit/Vegetable 2 3/4 cup

Grain/bread 1 Varies by 
type

Meat or Meat 1 2 oz
Alternate



Meal Pattern 
Snack

7 CFR 225.16(d)
Administrative Guidance Handbook page 58

Components 
Any 2

Servings Size 

Milk 1 8 ounces

Fruit/Vegetable 1 3/4 cup

Grain/bread 1 Varies by 
type

Meat or Meat 1 2 oz
Alternate



Food Safety

“Keep These Food Safety 
Rules in Mind”
Monitor’s Guide 
(pages 20-21) 



Food Safety Resources
• FDA, Center for Food 

Safety and Applied 
Nutrition Outreach 
Information Center: 
1-888-723-3366

• USDA’s Meat and 
Poultry Hotline:       
1-888-674-6854

• www.FightBac.org
• www.FoodSafety.gov

http://www.fda.gov/AboutFDA/CentersOffices/OfficeofFoods/CFSAN/ContactCFSAN/
http://www.askkaren.gov/
http://www.fightbac.org/
http://www.foodsafety.gov/


Food Allergies and 
Special Dietary Needs

• Required to accommodate 
those with disabilities who 
are unable to consume 
regular program meals

• Not required to 
accommodate preferences



Record Keeping



Documentation

Meal count sheets and claim consolidation documentation

Menus, invoices and/or production records must be 
maintained

All menus must be planned to meet the meal pattern 
requirements



Daily Meal Count Form

Count children as they receive 
a reimbursable meal

Plan for one meal per child per 
meal service

https://www.michigan.gov/documents/mde/Daily_Meal_Count_Form_w_Instructions_549943_7.pdf


Multiple 
Meal 
Distribution 
Form

• Used for non-congregate 
feeding

• Used when distributing 
multiple meals at once

• Provide one meal per 
child per meal service 
per day

• If multiple meals 
provided are overlapping 
months, meals must be 
claimed in the 
appropriate month

https://www.michigan.gov/documents/mde/Multiple_Meal_Count_Form_-_SFSP_2020_693894_7.xlsx


Adult Meals

Program Adults work directly with the 
meal service

Program adult meals – allowable at no 
charge

Non-Program Adults do not work in 
any direct way with the meal service

The cost of meals for adults must be 
covered by a non-program funds



Production
Record



Claims in 
MiND

• 1. Log in to MiLogin and select MiND 2.0   
• 2. Click on Claims and Reimbursement - MiND
• 3. Select Summer Food Service Program 
• 4. Click USC SFSP Claims 



What Do I 
Need to 
Submit a 
Claim?For each site served:

• # of meal serving days
• # of 1st meals served by meal type
• Meals must be claimed in the appropriate 

month (do not overlap months)



2021 Reimbursement Rates
Breakfast

Rural or self prep $2.4625
Other site types $2.4150

Lunch or Supper
Rural or self prep $4.3175
Other site types $4.2500

Snack
Rural or self prep $1.0200
Other site types $0.9975



Training 
Requirements



Training

Sponsors must provide and document at least one 
training for staff 

Make sure all staff understand the program must 
comply with USDA regulations to receive 

reimbursement
Civil Rights

More than one person should know how to do tasks 
necessary for program compliance

Training checklist in the back of the sponsor manual

7 CFR 225.15(d)(1)
Administrative Guidance  Handbook page 107, 110 
page 175 - Attachment 15



Civil Rights Overview

Child Nutrition Program Protected Categories
Age

Color
Disability

National Origin
Race
Sex



Civil Rights 
Training for 

Staff

Documentation for civil rights training must 
show the following topics were covered:
• Collection and Use of Data
• Effective Public Notification Systems
• Complaint Procedures
• Compliance Review Techniques
• Resolution of Noncompliance
• Requirements for Reasonable Accommodations 

of persons with disabilities
• Requirements for Language Assistance
• Conflict Resolution
• Customer Service

7 CFR 225.7(g) and FNS Instruction 113-1
Administrative Guidance Handbook page 121





USDA Nondiscrimination Statement
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the
USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited 
from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights 
activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, 
audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for 
benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay 
Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found 
online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA 
and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. 

Submit your completed form or letter to USDA by: mail: U.S. Department of Agriculture, Office of the Assistant Secretary for 
Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; fax: (202) 690-7442; or email: 
program.intake@usda.gov. 

This institution is an equal opportunity provider.

http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov


Administrative Reviews

• SFSP Administrative Review cycle is three years 
• Documentation for USC SFSP will be reviewed during 

Traditional SFSP Administrative Review
• USC SFSP only - may have MDE desk review or during NSLP 

Administrative Review

7 CFR 225.7(d)(2)
Administrative Guidance Handbook page 120



Challenges and 
Considerations



Community Outreach
How will the message be communicated?
• Texting
• Social Media
• Robocall
• Email blast
• Websites



Identify the Barriers

• Labor management
• Student and staff safety
• Supply Chain/Emergency Procurement
• Liability
• What else?



Solutions and 
Planning



Wrap-Up and Q&A



Recap of Steps

Sponsors with an 
approved SFSP 

application in the 
past 2 years are 

eligible

Complete 
GEMS/MARS 
intake form 

before service

Submit MEGS+ 
amendment to 

update site 
calendar at the 

end of the month

Submit USC SFSP 
claim in MiND
within 60 days



USC SFSP 
Resources

• MDE SFSP Website: www.Michigan.gov/sfsp
• USDA Guidance Manuals: 

https://www.fns.usda.gov/sfsp/handbooks
• USDA Policy Memo SP55 CACFP26 SFSP18-2016 

on Meal Service During Unanticipated School 
and Day Care Closures 
https://www.fns.usda.gov/meal-service-during-
unanticipated-school-and-day-care-closures

http://www.michigan.gov/sfsp
https://www.fns.usda.gov/sfsp/handbooks
https://www.fns.usda.gov/meal-service-during-unanticipated-school-and-day-care-closures


Questions?

For more information visit www.michigan.gov/sfsp

SFSP/USC SFSP Email: mde-sfsp@michigan.gov
Sara Harmon: harmons7@michigan.gov
Ericka Jackson: jacksone23@michigan.gov
Samantha Mozdzierz: mozdzierzs@michigan.gov

http://www.michigan.gov/sfsp
mailto:mde-sfsp@michigan.gov
mailto:harmons7@michigan.gov
mailto:jacksone23@michigan.gov
mailto:mozdzierzs@michigan.gov
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